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Downloading and installing OpenOffice (Macintosh)

http://www.openoffice.org/
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£ | want to learn more about OpenOffice.org

‘What is OpenOffice.org? And why should | use it?

| want to download OpenOffice.org

d
./  Download OpenOffice.org for free, or find out about other ways of getting it.

I need help with my OpenOffice.org

l\:-j Help is at hand whenever you need it.

=1, | want to do more with my OpenOffice.org
w Extend OpenOffice.org with additional functionality, templates and clipart.

| want to participate in OpenOffice.org

OpenOffice.org is made with help from people all over the world. Feel free to contribute!
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Downloading and installing OpenOffice (Macintosh)

[ <[> ] [z [=am]| [© [[8-][2-]

T Bear2 Meap-2.pdf
¢ download-1.qfx

msktop
cuments
swnloads
opbox
arary
vies

usic
“tures

¥ DEVICES
(=4 Macintosh HD
El ipisk
¥ PLACES
A Desktop

© download.qgfx ‘
ﬁ iPayStatementsServ. pdf .
|4 iShowU_1.91.2.dmg — |
|2 mikogo.dmg 1{ o

© ofx.gfx

B 000_3.3.0..n-US.dmg |,

]

ﬁ Applications

vyv v vrimTov

@ Documents blic

[ ncaall nd Registration Name 00o_3.3.0_MacO5_
es s *B6_install_en-

[ nfi11 Us.dmg

ﬁ USATF Kind Disk Image

Size 169.5 MB on disk
Created Today 10:59 AM
Modified Today 11:02 AM

Last opened Today 11:02 AM v

(] runmichigan
(L] Washington_2011

& zo11

[&] untitled CD “a
cation Dropbox [ More info... ] ’#‘
B on disk " H
109 10:12 'SEARCH FOR T s
109 10:12 miess

OpenOffice.org

10:41 AM

Double-click

5

-

Drag the OpenOffice icon OpenOffice.org Applications
to the Applications icon

e R—
LICENSES READMES

ORACLE"



Downloading and installing OpenOffice (Windows)

http://www.openoffice.org/
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=) I want to learn more about OpenOffice.org

‘What is OpenOffice.org? And why should | use it?

1 |want to download OpenOffice.org

\/ Download OpenOffice.org for free, or find out about other ways of getting it.

I need help with my OpenOffice.org

Help is at hand whenever you need it.

Bh | want to do more with my OpenOffice.org

Extend OpenOffice.org with additional functionality, templates and clipart.

| want to participate in OpenOffice.org

éﬁ OpenOffice.org is made with help from people all over the world. Feel free to contribute!
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Downloading the Simple Map Template

http://www.dukerdog.com/USATF/Measurer_Tools/

Simple Map Creation Tools

The links below include a basic map template and a tutorial presentation on how to use it to create a certification map.
The template was created with the OpenOffice Draw program, and you will need that software to modify it to create your
certification map. The good news is, OpenOffice is a suite of FREE applications, including a word processor, spreadsheet,
and drawing program, among others. You can download this software for your Windows or Macintosh PC at the link
below.
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Downloading the Simple Map Template
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Saving the Map

As you work with OpenOffice to create your map, it's a good idea to occasionally save your work.
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Every now and then while you work click on
the little disk icon to save the current version
of your work.
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Background Map (Macintosh)
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Background Map (Macintosh
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Background Map (Windows)
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Editing the Background Map

Select one corner of the picture, hold down
the shift key and mouse at the same time, and
then move the mouse to resize the picture

proportionally. \

Right click, or <Control>Click on the map and
JSATE Gertifcation Race Name Efiecive Dates | 4.J then select crop picture.
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Left, Right, Top, and Bottom Crop amounts.
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i Al Scale
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] 5 " <]




10 -

(B EERT

Locking the Background Map
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Layout - Controls
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backaground map . streets  details | labels = mile marks

1. Double-click on background
map tab

2. Check Locked box.

3. Select OK.

4. Select Layout tab.
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Creating a Network of Roads
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Layout  Controls | Dimension Lines
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Color + [ __]Blue8

Change line thickness to 0.02”

background map  streets  details labels  mile marks

-

Mal

1. Click, drag, and release to
create a line representing a road.
2. Select endpoints to move
them.

1. With line still selected hold
down <Control> key and hit C to
copy the line. Hold down
<Control> key and hit P to paste
a new line over top of the old
one.

2. Select the endpoints of the
new line to move it and create a
new road.

3. Repeat until all roads of your
grid are completed.
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Creating the Race Course Path
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- — create next line segment. ]
| | Continue left-clicking to make
| new segments to complete |
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— . T click to finish. e
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point then <cntr> X.
. |
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[ ¢

<y B path, right-click and select Edit Points.
— Then select the “+” icon. Now left-click on path between

B points and hold-drag-release to create a new point
| L

-
6 I/ - ' Finally, add short, perpendicular lines to indicate start and finish lines.
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Including Street Labels
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Select the text tool.

¥ Lnivarsity D L Click on the map and then type a road name.
A You may need to resize the text box when
T)L you are done typing by left-clicking a blue
corner and dragging.
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IELI niversity @
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Arial v 16 U m bar.
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Including Street Labels
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You can copy and paste text boxes the same
as you did lines.

- ; Ret Then drag the new text box to a new location
| L to label another street.
i | mood Double-click on the textbox to go into “text”
mode so you can change the letters.
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Great Caks

. Country Clup : 9 : You can rotate the text by clicking on the
I 4; : rotate icon in the bottom menu. Make sure
g% n ‘6§ the text box is selected first though.

Then grab the red circle corner and drag to
rotate the text.
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Hiding the Background Map
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Maodify Layer

2 Name
background_map
w18 ¥ ' Title
i Farmdale o Glendale Merpwond A
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Uncheck the Visible box.
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Double-click on the background_map tab.
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Including Mile Marks

4.} [ USATF Certification Race Name Effective Dates | §
4= | #WA11000MN City, State 1-1-11 to 12-31-21 | uma

P i
Hale 3

3

Start: 28 faet sast of manhole cover in intersection of Main and 1* Strests.
Mile 1: 13 fest north of second kght post north of Lincoln Street.

Mile 2: 2 feel east of lhe sewer drain &l the northeast comer of Elm and Davis.
Mile 3: Approximately 30 feet west of the driveway at 456 Nelson.
Turn-around : On Misson Strest B feel west of the second telephone pole west of
Orchard.

Finigsh: On Wil 7 fest north of the north edge of the manhale cover just north of
Jasper.

[ Double-click on the mile-mark textbox to

change the start, finish, and mile-mark
— descriptions

Tienken

e

uep

2 Farmdale = Glen

Ferndale

‘Woodward

Select and drag the Start icon to your start
location.

urey

ey
Bl

Farndale

Woodward

)

Copy and paste the start icon. Then double-
click on the new icon to change the text.
Repeat for all the mile marks.
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Add Course Restrictions

Racae Mame
City, State

Searts Z8 Mool 2kl of manhobn orar in intersecon of Main and 1" Sinals
Wil 1 13 Taat north of Second Eght post nah of Linoin Sreet

Mila 2: Z Moot sl of This Sian! drain a0 thia nonhaast corner of Elm and Davis,
Wil 3: Approximaialy 30 faal wnest of tha driviaay al 456 Makan

Finiah: On ‘Wil T faapd north of the nomh edige of the manhak coar just nodh of
Juspar
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Livemaos

e
Hunners
restncbed o
right lane an
Wadwasrd and

Lt loraw ‘\

il

\ Include notes anywhere runners

are not following road or where
runners cannot use the entire
width of the road to follow the
shortest possible route

RESIAR 1

University

Runmers on sidewalk

north of Unisersity



Simple Certification Map Creation Tutorial

» Downloading and installing OpenOffice
» Downloading the simple map template
» Saving the map

» Creating the background map

» Creating a network of roads

» Creating the race course path

* [ncluding street labels

» Hiding the background map

* [ncluding mile marks

» Add course restrictions

» Details of Start/Finish/Turn-arounds

» Titles

» Exporting to PDF



Details of Start/Finish/Turn-arounds

| /> EHT €- L= ¢-@ -«

A |Color 10 \ Select rectangle tool to create box.
) ) ) ) Pull down fill color menu to select White.

Start/Finish -f——
. ————— Add title at top of box.

Start/Finish | Use polygon tool to
© add road outlines.
Ludlow Add road labels.
Start/Finish Add course path and

@ ® start/finish lines.

~—

Start/Finish | Add dimensions to
® | °| ® permanent landmarks.
4—. Ludlow ‘
| < 0.01"  B=
P R *
fire hydrant 8 feet 17 feet )
Make sure all lines are

Pull down line type at least 0.01” thick.
menu to select dotted.
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Titles

Race Mame
City, State

Start: 28 Mool fasl ol manhoks oo in inarsecian of Main and 1% Sials
iha ;13 Tl recerth of sncond Eght posi nanh of Lingsdn St

Wila 2: & acil of Thia Serear drain af tha nothaRst cornen ol EIm and Davis,
Wila 3: Approsimahy faal winsf of thi drivineiy at 456 Molsan

Finigh- On ‘Wil T fesd 0 ihr Peoith exdign of The Peanhaby corar just north, of
Jaspar

1. Double-click on the Race Name textbox to
change the name and city/state.

Tienken

2. A direction of north symbol is included in

the template, but you can create your own if
you want.

Start/Finish

®] |
—~ e
s >

fire nycrant

& Pl

Livemos

W Woodwartd
et ®

Hurnrers

— resinched fo
right lane an
Weadwred and
Lo

University

ETEag T 1

Hunmers on sidevwalk
north of Unisersity
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DrodOE

Photo on
2011-....59 #2

Photo on
2011-....59 #3

LW Edit  View Inse

Exporting to PDF

Format Tools Modify Window He

New >
Open... ®O |
Recent Documents » asc W - g - |l
Wizards > b = Map_templ;
Close 5 | aBC B i - |
Save #S
Save As... {385 0.00 @ Bl ack [3] & (i
Save All
x [F -
Reload
Versionsm . "—2 P l. P
Properties... : $ (v
Digital Signatures... | i : diza
Templates > w :
A
Preview in Web Browser g : N
Print... 2P :
Printer Settings... e A
T I !
Slide 1 :
™
: ]
<
11 :
I

Select File>Export as PDF...

to save a PDF version of the map. Send this

PDF version to your certifier.
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