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To download

Choose Save File

1 2

Downloading and installing OpenOffice (Macintosh)

Right click or
<control> click

Select Show in Finder

3

http://www.openoffice.org/



  

Double-click

4
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Downloading and installing OpenOffice (Macintosh)

Drag the OpenOffice icon
to the Applications icon



  

To download

1

2

Downloading and installing OpenOffice (Windows)

Double-click

3

http://www.openoffice.org/

Choose
Save File

3

4

Right-click and then
select Open Containing
Folder
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Downloading the Simple Map Template

http://www.dukerdog.com/USATF/Measurer_Tools/



  

Downloading the Simple Map Template
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Select File>Save to save your map to a new
name.  Because the original file you
downloaded is a template it won't let you write
over that file.  Whenever you want to start a
new map for a different course, just double-
click on the map template.

Every now and then while you work click on
the little disk icon to save the current version
of your work.

1

2

Saving the Map

As you work with OpenOffice to create your map, it's a good idea to occasionally save your work.
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Use the Grap utility in the
Applications>Utilities folder 

Background Map (Macintosh)



  

With your map showing on
the screen start the Grab
utility and then select
Capture>Selection

Then select the area
you wish to “Grab”

1

2

3

Select Edit>Copy

4
Then switch to
OpenOffice and select
Edit>Paste

Background Map (Macintosh)



  

Select the Start Button (bottom left-hand
corner of the screen) and then All
Programs>Accessories>Snipping Tool

Background Map (Windows)

2

Then select the area
you wish to “Grab”

Just hit the “prt sc” button in the top right corner area of the keyboard to copy the whole screen.
(You may need to hold the FN button [bottom left of keyboard] down while hitting the “prt sc” button)

OR

3

Select Edit>Copy

1



  

Then switch to
OpenOffice and select
Edit>Paste

Background Map (Windows)



  

Select one corner of the picture, hold down
the shift key and mouse at the same time, and
then move the mouse to resize the picture
proportionally. 

Right click, or <Control>Click on the map and
then select crop picture. 

Trim, or crop, the picture by increasing the
Left, Right, Top, and Bottom Crop amounts. 

Editing the Background Map



  

1. Double-click on background
map tab

2. Check Locked box.

3. Select OK.

4. Select Layout tab.

Locking the Background Map
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Select line tool.

1. Click, drag, and release to
create a line representing a road.
2. Select endpoints to move
them.

1

2

Change line thickness to 0.02”

3
1. With line still selected hold
down <Control> key and hit C to
copy the line.  Hold down
<Control> key and hit P to paste
a new line over top of the old
one.
2. Select the endpoints of the
new line to move it and create a
new road.
3. Repeat until all roads of your
grid are completed.

4

Creating a Network of Roads



  

Simple Certification Map Creation Tutorial
Downloading and installing OpenOffice

Downloading the simple map template

Saving the map

Creating the background map

Creating a network of roads

Creating the race course path

Including street labels

Hiding the background map

Including mile marks

Add course restrictions

Details of Start/Finish/Turn-arounds

Titles

Exporting to PDF



  

Select the polygon tool. 

Click, drag, and release to
create first segment of path.
Move mouse and left-click to
create next line segment.
Continue left-clicking to make
new segments to complete
course path.  Then double left-
click to finish.

Change line thickness to 0.05”

Left click to select the path, then right-click and
select Edit Points. To move points slimply click-hold-
drag the point. To delete points left-click to select a
point then <cntr> X.

1

2

3

4

5
To add new points to the path, left-click to select the
path, right-click and select Edit Points. 
Then select the “+” icon. Now left-click on path between
points and hold-drag-release to create a new point

6 Finally, add short, perpendicular lines to indicate start and finish lines.

7

Select arrow tool,
change thickness to
0.05”, and place on
course path to show
direction of route.

Creating the Race Course Path
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Click on the map and then type a road name.
You may need to resize the text box when
you are done typing by left-clicking a blue
corner and dragging.

Select the text tool. 

Change the size of the text in the top menu
bar.

1

3
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Including Street Labels



  

You can rotate the text by clicking on the
rotate icon in the bottom menu.  Make sure
the text box is selected first though. 

You can copy and paste text boxes the same
as you did lines.
Then drag the new text box to a new location
to label another street.
Double-click on the textbox to go into “text”
mode so you can change the letters.

Then grab the red circle corner and drag to
rotate the text.

3

2

1

Including Street Labels
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Double-click on the background_map tab.

1

2

Uncheck the Visible box.

Hiding the Background Map
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Double-click on the mile-mark textbox to
change the start, finish, and mile-mark
descriptions

Select and drag the Start icon to your start
location.

Copy and paste the start icon.  Then double-
click on the new icon to change the text.
Repeat for all the mile marks.

1
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Including Mile Marks



  

Simple Certification Map Creation Tutorial
Downloading and installing OpenOffice

Downloading the simple map template

Saving the map

Creating the background map

Creating a network of roads

Creating the race course path

Including street labels

Hiding the background map

Including mile marks

Add course restrictions

Details of Start/Finish/Turn-arounds

Titles

Exporting to PDF



  

Add Course Restrictions

Include notes anywhere runners
are not following road or where
runners cannot use the entire
width of the road to follow the
shortest possible route
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Select rectangle tool to create box.

Pull down fill color menu to select White.

Details of Start/Finish/Turn-arounds

1

2

3

Add title at top of box.

Use polygon tool to
add road outlines.
Add road labels.

Add course path and
start/finish lines.S F

O
ak

Ludlow

4 Add dimensions to
permanent landmarks.

Pull down line type
menu to select dotted.

Make sure all lines are
at least 0.01” thick.
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1. Double-click on the Race Name textbox to
change the name and city/state.

2. A direction of north symbol is included in
the template, but you can create your own if
you want.

Titles
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Select File>Export as PDF...
to save a PDF version of the map.  Send this
PDF version to your certifier.

Exporting to PDF


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24
	Slide 25
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37

